
STUDENT Letter of Recommendation Form 

 Name:__________________________________________ Best class period to miss if needed:____________ 

Email (PLEASE PROVIDE THE EMAIL ADDRESS YOU CHECK REGULARLY!)______________________________________________ 

******SEND THE COMPLETED FORM TO YOUR COUNSELOR VIA EMAIL******* 

Please answer the following questions in a narrative format and type your answers.  Do NOT give single word answers or incomplete sentences. 

Please be YOU in your response to these questions. I will take what you have written and turn it into something appropriate for the colleges. 

Basically- you are free to be yourself and I will supply the extra polish to make your letter shine. Once you have completed the letter, email me 

the completed form and I will begin crafting your letter. I will reach out to you if I need additional information to help generate a letter.   I will 

not begin your letter of recommendation until I have this form and it will be placed in the order that I received it.  You must allow two weeks to 

complete a letter of recommendation. 

1. What colleges are you applying to and what are you interested in getting your degree in?- please list them in order of 

importance to you 

2. Please list 2 or 3 teachers who can speak about your strengths in their classroom. What was your relationship like with them 

and what was the most important thing they taught you. 

3. How would you describe your essential character?  Give me several adjectives that describe you and be sure to explain 

WHY!! 

4. What makes you unique?  Give anecdotes that explain these items. 

5. What have you done to contribute to the school and community?  Be sure to include examples of leadership. Please also list 

employment outside of school 

6. What do you love to learn about?  How would you describe yourself in the classroom at Saguaro? How would your 

classmates describe you? 

7. Please give me a favorite quotation and explain its’ significance to you. 

8. What are you looking for from a college?  (Be specific about major, internship programs, travel abroad, etc.)  What can you 

contribute to this school and their community if they accept you? 

9. Are there any unusual circumstances that have affected you during your high school timeframe? (illness, a move) Explain the 

impact. 

10. Is there any other pertinent information that you want colleges to know about you? 

11. Are you the first in your family to attend a four year college? 

12. Throughout your high school experience, what has been the main thing has contributed to your own personal growth- this 

doesn’t necessarily have to be academic. Consider how you may have changed and grown in a social and emotional aspect? 

Give me a little background. 

13. If you are an MSA student, are you going for MSA distinction? What has been the most meaningful aspect of the MSA 

program to you and how has it helped your personal growth? 

Important Notes: 

• Be sure to work with Brandee Chan in the college and career center to explore possible scholarship opportunities.  

• If you are working towards MSA distinction, be sure you have discussed your path with Mr. Brandt and that you have completed all the 

necessary components (classes, competitions, internships etc…) to earn distinction. 

• Research the websites of the colleges you are applying to and know something about their programming, community, and history. Try to 

weave their philosophies in within your own goals if they are applicable. However, don’t force it- if it works, it works! Keep it organic and 

genuine. ;) This is especially important for question #8 above. 

• You do not need a letter of recommendation from your counselor if you are seeking regular admissions into our state schools like ASU, U 

of A, NAU, SCC etc…. Apply directly through their websites.   

• In general, apply to out of state colleges via Common Application and you will most likely need a letter of rec from both myself and a few 

teachers. Be sure to plan ahead and ASK EARLY to allow them time to honor your request. DON’T FORGET TO SAY THANK YOU WITH A 

THANK YOU CARD ONCE YOUR TEACHER SUBMITS YOUR LETTER. 

• For Barrett’s Honors College be sure to request a letter from a teacher and/or a community member that can speak to your strengths and 

in an area you are planning on studying rather than a counselor. 

• If needed, be sure to send your test scores (SAT via College Board/ ACT via ACT.org) and transcript (Parchment.com) directly to the colleges 

you are applying to as soon as possible. If you “SELF REPORT” they will still require a transcript to be sent to verify your information. 



 

 

 

 


